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A. Budget Galley. Please remember that budget decisions are confidential until after the Governor's
Budget is released by January 10, 2004. Accordingly, budget galley must not be released outside the
department. The Department of Finance (Finance) will provide paged budget galley to the Legislative

Analyst's Office (LAO) in late December.

B. Supplemental Budget Documents. Departments must submit 12 copies of the following
supplemental budget documents to the appropriate Finance Budget Unit. Finance will transmit these
documents to the LAO and the Legislative Fiscal Committees. The copies are due to your Finance
budget analyst as soon as possible after final decisions are made, but no later than January 2, 2004.

1. Approved Budget Change Proposals (BCPs). Departments must revise partially approved

BCPs to reflect only the approved portion.

2. Supplementary Schedules. Departments must submit Supplementary Schedules of Operating
Expenses and Equipment, Federal Funds, and Reimbursements that conform to the final

Governor's Budget.

Exceptions to these deadlines must be approved in advance by the appropriate Program Budget Manager.
Please call your Finance budget analyst if you have any questions.

/sl Veronica Chung-Ng

Veronica Chung-Ng
Program Budget Manager
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